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Studying in English

MOTIVATION. Your success in your studies will also depend upon your
motivation. This need or desire to achieve a certain goal can make the difference
between success and failure. Motivation can come from two sources: from
inside of you or from outside of you. In the first case, motivation comes from
your hopes and expectations, from your desire to do something or to be
someone. Study purposes that result from personal, inner desires are individual
and various. If you have not already done so, you should think carefully about
what you hope to gain from your studies, and why. You showld set a goal and
direct all your study efforts towards reaching it. A goal ofitiiS\kind is important
because it will determine the direction and degree of youg mdtivation for study.

A O d’—d Lv CL'.-}‘ u.o‘ .))‘») gsi“"""’ QLJO)-.SJ‘ QJ‘ [y &;QL_»_ P QU;;.,@,.Q o}:.f.-‘

Not everyone is hlghl_ ,\gélm ed from within, and no one is continuously
motivated from within tunately there 1s another source of motivation' from
outside. In edueatig
many students, ourse grades are an immediate, short-range mot1vat10n for
study.

This is one of the reasons for examinations and grades, but they must not
become a goal in themselves. Grades help to motivate you from day to day, but
they are only small, artificial steps to your ultimate goal. It would be wrong to
set grades as your only ambition.
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CONCENTRATION. To concentrate means to focus your attention clearly and

completely on a purpose. This is very easy to do when you are interested in
what you are doing; it is difficult to do when you are not especially interested.

d..gf‘.;;.....\éé&b‘53))3&596.5‘,,23@;)»‘?&&,43}5)@‘5&@A._al‘.f)..o.}'.}f,o.?
s oo plxl a5 (oI5 a4y ST el Sl s [ ol asl aceaddle sas o plow | a5 (6,18

Gl Jaitis sl S cubeioBly anilai ol 4idle
DISTRACTIONS. Even though you are interested in a subject, you may find
that your concentration is interrupted by various distractignis. distraction is
something, such as a sudden noise, or someone, sugh piunexpected visitor,
that takes your attention away from what you @ g, You have no control
over some distractions, but you can cqQ tgg@ .
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You can¥e 1m1nate some distractions by ur place and time of study
carefully You can eliminate other d {10 y keeping in good health. A
tired feeling which results fro om staying up too late makes it
difficult to concentrate. Yo ¥ ealth 1S 1mportant to good study habits.
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Using an English Dictionary

THE AUTHORITY OF A DICTIONARY. At some time you have probably
been told to "use the dictionary." The word suggests that there is only one
dictionary. The fact is there are many English dictionaries; a few are excellent,
many are poor. None of them is "the supreme authority" that advertisers may
claim. Unlike some other languages, English has never been regulated,
approved, or authorized by an academy or government ministry. An English




L]
A

: www.. PauNews .. ¢omi

dictionary is merely a record of how English speakers define, pronounce, spell,
and use the words of their language. The only authority an English dictionary
has is its completeness, its accuracy in reporting the facts, and its recency of
publication.
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about the differences between Brmsh

English and American &g nough these differences may T to be
confusing at first, they t sufficiently numerous or imp WOITYy

about. Where a L% 3 ex1sts a good dictionary will indigatd&a ate British
or American_px atlons spellings, or meanings. Ej @ ually correct.
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current desk dictionaries is good:
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DICTIONARIES TO AVOID. Because new Words come mto the language and

old meanings frequently change, it is important to use only a dictionary that has

been recently published or revised. Avoid a dictionary that is more than ten or at

most fifteen years old.

Small paper-covered dictionaries have only a limited value for your study needs.
They are abridgements of abridgements.
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Avoid a native-language to-English dictionary (for example, Japanese-English,
French-English, Persian-English). Dictionaries of this kind are frequently poorly
edited and out of date. Although they may serve an occasional and immediate
convenience, their great danger is the assumption that there is a one-for-one
correspondence between the words of the two languages.
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FINDING WORDS QUICKLY. Look at the top of any page in your dictionary.
Two words are in heavy black type. The word on the left is the same as the first
word on the page. The word on the right is the same as the last word on the
page. These two words are called guide words. They guide you to the word you
are looking for. For example, if the guide words on the page are halt and haste,
and the word you are looking for is harp, you know you will End it on that page.
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sdch word, indicating its origin
gds before it became an English word.
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Probably the most important information regarding a word is its meaning. You
must understand, however, that most words in English have many meanings or
shades of meaning. It is this fact which makes a dictionary dangerous if it is not
used correctly. Words with several different meanings are sometimes illustrated
in sentences or phrases.
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Remember! When you are looking for a definitionggdo he! ¥ead just the first
meaning listed. Look for the meaning that b ¥ context in Wthh the
word is used. Do two other things: (1) Lo cat|t

the word, especially the stress. ‘
interesting and useful way to lea
mind. (2) Look at the wg

related; if so, they wr,;
forms and contex
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IDIOMS. Lo*ﬁn-l ord look. After the main definition you will see a series
of idioms; fi ple, look after, look for, look out, look up. Idioms of this
kind are difficult and confusing to foreign students--and English uses many of
them. Your dictionary can be helpful, however, because many common idioms

are listed under the main word, or sometimes as separate entries. Examples are
also often included.
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HISTORY OF WORDS. The history of a word, technically called etymology,
can be a fascinating part of using your dictionary. When you look up the
spelling or meaning of any word, take time to study the etymology of the word.

It will not only be interesting but it will also help you to remember the word and
its meaning better.
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RESTRICTIVE OR USAGE LABELS. The entrygfog ma words in your
dictionary will include some kind of label t ddgcfibes the limitations or
special uses of the word. Some labels ref pa:‘ﬁic dialects, such as United
States, British, or Scottish. Some r¢ $&arfict uses or meanings in the history

of English, such as archaic or 4 *Some refer to the level of usage:
whether the word has aJsterdr (for example, poetic), whether iggrformal

or informal, or wheth & refer to
special fields of, st ctronics,
history or agchitecture. Cc
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MISCELLANEOUS KINDS OF INFORMATION. In addition to what you
have already learned, your dictionary includes a variety of other information.

The following exercise should acquaint you with some of the maps, pictures,

and tables in your dictionary, well as literary, mythological, and other
references.
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Learning the Vocabulary of English

Stem, prefix and suffix

The stem of a word is its basic form, the fundamental element which 1s common
to all the other forms of the word. A prefix is a form which is fixed to the
beginning of a stem; a suffix is a form which is fixed to the end of a stem.
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A prefix usually changes the meaning of a wor *wl'% uffix usually changes
its part of speech. For example, the suff o anges verbs into adjectives

(brealcable, enJoyable) The pre hcs the meaning to the opp051te
measurable means capable , easured' immeasurable means "not

capable of being meas - :
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cg) rd stems. Sometimes a word stem can be
ré act or form. Most often a word stem can be used
ith%a prefix or a suffix. For example, the word stem dict
"to say or to speak," but it is never used alone. Prefixes
can be used before the stem (predict, contradict), or suffixes added after the
stem (diction, dictator). Most word stems in English come from Latin and

Creek. If you learn the most common of these, you will be able to analyze the
meaning of many words without having to look them up in a dictionary.

Prefixes and suffixes are a
used by 1tself such as
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GUESSING MEANINGS FROM CONTEXT. There are three possible ways to
learn the meaning of an unfamiliar word. One way is to, interrupt your reading
immediately and look up the word in a dictionary. This is the safest way. It
should probably be used, however, only if the following two ways are
impossible.
Using what you know of word stems and word formation, you can make an
intelligent guess at the meaning of a new word. Frequently this will be sufficient
if you are reading fiction and do not have to understand a precise or technical

meaning. If you know that the stem -sequ- has a general 1 ing of “follow”
(as in sequence) and con- means "together" or "close f'@. make a fairly
good guess at the meaning of consequences. o~ |
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Another way of guessing nifig of a word is by looking carefully at its
context. Words have_ &g‘m relation to other words and the situation in
which they are (s the'sentence, "He was haughty," there is no way to guess
the meaning ughty. It could mean proud, sick, happy, unintelligent-any
number of meahings. “He had a haughty manner” gives you a bit more
information you now know that the word refers to his personal behavior. “His
haughty manner irritated people” informs you that haughty behavior is
apparently not admirable. Suppose the sentence were “His haughty manner of
continually talking about himself and his accomplishments irritated even his
friends.” You now have enough information to guess that haughty must mean
something like "proud"” or "boastful." This definition is sufficiently precise for
the purpose of general reading comprehension.
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Writing an Outline

What an outline is?

Basically, an outline is an organiz
of grouping together thmgs t
presenting them in a
within each group and 1l of the groups.
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What an Outline is for? 2\ <
An outline is useful in both gead# “writing. Because writing is language
that is intended to be read, re3gt d writing are different ends of the same
communication process f er has used an outline to help him organize his
writing clearly, &8 should be able to analyze its organization clearly by
outlining it. k ieMwords, an outline is useful in planning the organization of
writing. An outline is also useful in uncovering the organization of writing. The
writer puts flesh on the skeleton of his outline. The reader removes the flesh to

see the skeleton underneath.

1 ted items or ideas. It is a method
® Similar in some selected way, then
ner that clearly illustrates the rglationship
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How an outline is written?

It is usual to begin each topic with a capital letter. Because they are topics rather
than sentences, it is not necessary to use a period at the end of each topic. Each
topic of the same rank should be expressed in the same grammatical form. Each
topic of the same rank should be indented the same distance from the margin,
and it also should follow the same system of numbers or letters.
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The purpose of indention is to make each heading standrQ
can see it quickly and see how it is related to what i§
notice that no punctuation is needed at the ¢
Punctuation in a sentence outline fojlos
notice that periods are used after
parentheses are used instead of:
) E52se o oSlen &5

6)‘*35 o les 3,

ly, so that you
: and after it. Fourth,
Sh®*topics in a topic outline.
4r sentence practice. Finally,
letters. For fifth and lower ranks,

S R e P alP i
: iting you will be mainly concerned
)S1 writing. You will seldom need to write
narrative stories or de vg Passages. Whatever your field of study maybe,
you will need to icttial reports, explanations of processes, analyses of
purposes, caugeSidr ¥esults, evaluations of arguments, and conclusions. Writing
of this kind-wH&ter in short compositions, long essay: term papers, tests and
examinations, or theses-can be defined as exposition. It is the kind of writing in
which you expose facts or ideas by presenting, explaining, or interpreting them
in some clearly, effectively organized way. For this general purpose, an outline
is indispensable.

EXPOSITORY WRITING. TI
within your studies is called e
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Improving Your Reading

PERIPHERAL VISION. The slow reader’s eyes must stop fourteen times,
focusing on each word alone before moving on to the next. The eyes of the
average reader stop six or seven times because they are able_to see about two
words at a single glance. The eyes of the fast reader stop_ c&ree times. They
focus at the center of a phrase and see three or four move rapidly to
the next phrase. \e
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This ability to s es focus is
called peright Mist L ay feel that it is
siblg t t is difficult for

impo g
many n done if you are to read as
rapidly as you should. You can increa 1ipheral vision by eye exercises.
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READING SPEED. Just as important as increasing your peripheral vision is the
importance of moving your eyes from point to point in a uniform rhythm. Slow

reading also results from regression, the number of times your eyes have to go
back to a word or phrase that they did not see accurately the first time.
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A final cause of slow reading is vocalizing, that is, forming the sounds of each
word, even though they may not be spoken aloud. The normal rate of speaking
English is 180 to 200 words a minute. If you vocalize each word, you cannot
read faster than this. Reading 200 words a minute is a dangerously slow speed.
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You may wonder about the relationship between reading speed and reading
comprehension. In the first place, it is of course useless¢f@ Wead rapidly but
without adequate comprehension. It is equally ineffigi d with complete
comprehension but at a very slow speed. Yowish im at a comfortable
balance between the two. In the second plages t®h you may think so at first,
reading comprehension does not ffer from a rapid reading speed.
As you push yourself to read fas
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& about a single topic, part of a larger
"y

MAIN IDEA. A paragrapi

subject perhaps, but sti $ ntained topic by itself. Although a paragraph
may include several W¢a’ daBout this topic, one idea will be more important than
s ain idea. It is sometimes called the central or controlling

the others. the
ea is usually stated in the topic sentence. This is often, but not

idea. This main¥d

necessarily, the first sentence of the paragraph. Where the topic sentence 1is
placed depends upon the kind of pattern the writer chooses to develop his
paragraph.
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Paragraph Patterns

PARAGRAPHS OF ANALYSIS. In this kind of paragraph pattern, a topic is
analyzed. The topic is broken down into causes, effects, reasons, methods,
purposes, or other categories that support the main idea. This main idea may be
presented as a general statement at the beginning of the paragraph. This kind of
deductive organization moves from the general to the particular. Or the main
idea may be presented as a general conclusion at the end of the paragraph. This
kind of inductive organization moves from the particular to the general.
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PARAGRAPHS OF DESCRIPTJC cond type of paragraph pattern is one

in which something is 3 Wkis may be a physical descriptiongas of 41
person or place, or % a description of a process, a&by—step
explanation of hf)ﬂo. hing is done. - 0
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PARAGRAPHS OF COMP‘W CONTRAST. A third type of

paragraph pattern is one in eral things are compared or contrasted.
Paragraphs of thls @\ | ugudlly state the main idea-the things being
demonstrated as siafil different in the first sentence. Then the idea is
developed in sgBggqienit sentences, often with examples.
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PARAGRAPHS OF ANALOGY. A fourth type of paragraph pattern is one
which is organized around an analogy for the purpose of clarifying a particular
point. There may be no topic sentence, but the main idea is clearly implied by
the use of analogy. In the following example, the main purpose is to explain the
distinction between Newton’s and Einstein's ideas about gravitation. This
distinction is made clear by reducing it to a common, easily comprehended
situation.
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REFERENCES. References are words which substitute for other words. They

refer back to ideas that have already been expressed, They also refer forward to
ideas yet to be stated. Pronouns are the most familiar reference words.
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CONNECTIVES. Your reading will b, e
aware of the conjunctions that linlggd8

words or phrases connect ideas.t

nt and meaningful if you are
%1 ome kind of relationship. These
' indicate result, contrast, or addition.

Connectives are useful 1 help you read more rapidly; thgrefore, a
little practice in recpg@m m will be useful. If the meaning ¢ of the
following conngetijlesy ¥ unfamiliar, check your dictionagyg complete
definition ap&gxamples.
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There are two purposes of ;g:i (1) locate a specific word, fact, or idea
ad#@pidg Feneral impression of the material. Both of these

ofijin Studying so that skimming is an important reading skill

purposes are cot
to learn. -
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SKIMMING TO LOCATE INFORMATION. When you look for a telephone
number, the cosine of 32, the atomic weight of cobalt, or your name on a grade
list, you are skimming. In this kind of rapid reading, your eyes move quickly
over the words or figures until you find the particular information you are
looking for. Because skimming is directed and purposeful, it should be
extremely fast, especially if the material is arranged in numerical or alphabetical
order. As you skim your eyes over a page or down a column, keep in mind the
specific information you are looking for. In a numerical or alphabetical list,
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skim over numbers and letters until you reach the general area where what you
are looking for should be.

Sy pl I LSl p e e STY gt Al ST TN S LS & 8N
e ol Sl Es rl 0w e pladl | Jleal oK 1 o8 i Sl o 0
4 a5 1y Jledl 5 a5 Slo b ausS o o5 ;> olacll GldS (o9; 7 S @ bad Glots
g e puar) v AESRR V] FENLIU BREDIE KV S S K W00 KV-S | DS B LU SR VEL 3 K UPRPRWE-S0 S |6 X

Azl oad pudass LA L soae el 5 4 Lhai 3,90 llas 51 Logaascs sl

Glossary. Many textbooks include a glossary, either at the end of each chapter
or at the end of the book. This is a kind of dictionary which dgfines or explains

some of the technical terms in the book, and often provida ples and page
references
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Reading the Asmgnm% ing is not a passive skill as it ma; 1 to be
when compar king or writing. Reading is actu of dialog

alertness and

between and the author, Reading mvolv',f
¥ it evaluating answers,

oMY % does a conversation: askln eS8
;? 50 on.

'.‘> Ing ideas, then asking more que
A useful technique for reading a textb ment has been called SQSR.
: ead Recite, and Review-describes

This coder-standlng for Surve
the five successive steps th followed while reading study type

material.
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1. Survey: When you are assigned a section of a textbook to study, first survey
the pages to get a general idea of the material. Skim quickly over the topic

headings; look at the pictures, graphs, charts, or diagrams; see if there are
questions or a summary at the end.
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2. Question: After a rapid survey, ask yourself questions based on the material
you have surveyed. This helps you to read with a purpose, looking for specific
answers and anticipating essential points of information.

3. Read: Next read as rapidly as possible. Because you know what you are
looking for and where you are going, your reading speed should be faster than if

you had not first surveyed the pages and formulated questions for which you are
seeking answers.
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4. Recite: Af% @d ld of each section, summarize thezmatgri y reciting to
yourseg ﬂ)oﬁant points. This helps you co fe®he information you
have ré@iVto relate it to previous informagior), gD« prepare yourself for what

is to follow.
e

5. Review: Finally, when you h
the material so that it will for®

assignment in the text, rgiew\the "preceding material, surveying it rapidly to
refresh your memo ‘@x%ectiom though read separately and at different
times, will fit toeetheNintb the total organization of the material that the author

intended.
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\the assignment, immediately review
whole. Also, when you have the next
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FOOTNOTES. Whenever an author reprints an exact quotation, or when he
summarizes or refers to a fact or opinion that is original with someone c¢lse, he
must acknowledge his source. He does this by inserting a small, raised number
(called a superscript) at the end of his reference in the text. This number refers
to a footnote. They are usually placed at the foot of the page on which the
quotation or reference occurs. Frequently, however, they are placed at the
conclusion of the chapter or at the very end of the book.
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1ds aLatm term that means "in

Two abbreviations are common in foqgn;
s a foreign term); it refers to the

the same place.” It is italicized (
e. Op. cit. is a Latin term that means "in

immediately preceding footnot
n author’s name, referring to wkusly
l, nS.a Ibld LT J,LL..A my‘.eg_a—)‘ caadle 3§

the work cited.” It is
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footnotes reference by t
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Tables display various kinds Qi) n in clear, compact columns. You are

probably familiar with a t \ ch as airline and train schedules) or tables
in mathematics, phy
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Making Good Notes
There are two main values of making notes. First, note-making, requires active
participation in the learning process. Notice the difference between note-taking
and note-making. To take notes suggests a passive procedure of recording words
verbatim, like a secretary taking dictation. To make notes demands your full
attention. You must be alert to the pattern of thought, its direction and
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development, and you must distinguish between what is important and what is
not, This active involvement is what makes note-making difficult; it is also what
makes note-making valuable.
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A second value of making notes is their use when th; tﬁ es to review the

material and relate it all together. Notes he 'call and summarize
information, and help you understand the m i@ the total context rather than
as a separate series of lectures or chapteEy ™\
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, ®notes depends upon
a book or a lecture. The
] n outline, indicating logical
ts, However, some Students End a
answers is a satisfactory record of

101.1 ne form is recommended, you may want to
kind that best suits your personality and purpose.
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most common and versatile form is,
divisions and developments of Jaaporie

information. Although t
experiment to deternags
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LECTURE NOTES. Lecturer digresses or is disorganized. Sometimes a lecturer
will digress from his topic and talk about something which is not directly

important or related to the main ideas of the course. When you realize this is
happening, stop making notes. Use the time to revise what you have already
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written, but continue to listen carefully. When the lecturer stops wandering and
returns to his main line of thought, start making notes again.
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Using a Library w
Whether a library has only a few thousand books some of the large

university and government libraries, several | 1y % umes its organization is
basically the same. There are thre : dsN\a tenal that any good library
includes: (1) books, (2) referenc

alis L ),.Iad.» UL.S RVES u,..J...a Q> J..ol.... sJ,o .

e e
IP. When you have located \tlie book you want, you

must n of course get the book itself. It 3 ' ;raries you are not allowed to
go to the stacks (the shelves whc:;;e“‘1 e Dooks are kept) to get the book

yourself. Therefore, you mu ﬁ' slip. This is a paper on which you
write the call number, aut or Ngnd%itle of the book you want. You must also
write your name and s. ¢ sure to print all this information clearly and

accurately. You [ d the call slip to the librarian at the circulation desk so
the book can, el and delivered to you.
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REFERENCE WORKS. In addition to the books listed in the card catalog, a

library has two other sources of information: reference books, such as
encyclopedias, dictionaries, and atlases; and periodicals, such as magazines and
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journals. Reference books are usually listed in the card catalog, but they may be
consulted in the reference room without writing a call slip. They may not,
however, be taken out of the library. Reference books have special value
because of their ease of use, their wide coverage, and their concise presentation
of specialized information.
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PERIODICALS. Every library has a ew “special room for periodicals.
These are journals, magazines, ) and pamphlets that are published
periodically: weekly, monthly. \guatterly. Most libraries will put current

periodicals on display; etically in racks or boxes. Afig/g certain
period of time they are o¥ed, bound in volumes, and shelvedd g“cks. If
you are looki « ent journal, you will probably find i "] i@ periodicals
shelves. Iyl otfe than a year old, you will have to{% 11 slip.
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Preparing to Pass Examination
How to Prepare for Examination

5 Physical preparation
. Emotional preparation
3 Review preparation

PHYSICAL PREPARATION. If you have studied properly, there should be no
reason to cram at the last minute. It is much wiser to get a good night's sleep
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than to stay up till the early hours of the morning and then be half awake during
the exam.

Health is an important factor in taking successful exams. Avoid strain and
fatigue by eating regularly and getting your usual amount of sleep. The best
preparation the night before an exam is to review briefly the material that you
have reviewed during the preceding days. Then relax, preferably by going to
bed early.
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TYPES OF EXAMINATIONS

OBJECTIVE EXAMINATI( : re are numerous variations of this type of
exam. ‘Basically, in af§ 9 (V" exam you are limited to selectj e right
answer from a gr]: a sible answers. You do not w;:; &

. This exam
jent an equal chance;

1 afrie list of alternatives,
therefor® he has no opportunity to exph rent attitude or personal

opinion. (2) The judgment and persQ ' the teacher cannot influence the
correction in any way. Indeed ve tests are scored by machines.
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Standard Exams. A standard exam is an objective type that is used widely and

often repeatedly. You may have taken an English exam of this kind; for
example, TOEFL (Test of English as a Foreign Language), ALIGU (the English
test or the American Language Institute, Georgetown University), or the English
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Proficiency Test (University of Michigan). The Scholastic Aptitude Test and the
Graduate Record Examination (Educational Testing Service, Princeton, New
Jersey) are other examples.
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SUBJECTIVE (OR ESSAY-TYPE) EXAMINATIONS B
considered to be subjective because you are able to
freely and interpret information in any way y
teacher is able to evaluate the quality of-y

well as the organization and logic
An essay exam allows you t

ination 4 Test

e of exam is
our own opinions
the same way, your

.%ons and interpretations, as
tation.

ganize, and present information in

whatever way you cho om requires several responsibilities. First,

be sure you know how '&w you are permitted. Plan to write s much

as you can write e time allowed. Second, read each refully.
mou to do

Be sure yo (’ what the following common wor; :
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Compare and contrast. To compare means to show in what ways several things
are similar. To contrast means to show in what ways they are different. If you
are asked to do only one, either to compare or to contrast, it is perm1351ble to
mention the other, but emphasis should be placed on either the comparison or
the contrast.
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Criticize. To criticize means to express your own judgment, keeping in mind tile

basis you are using for critical evaluation. Remember to bring out the good as
well as the bad points.
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Discuss. To discuss means to write a relatively full and detailg;d answer insofar

as your knowledge and time permit. You are free to apprgagi\the question as
a consideration

you wish, but you should include an analysis of the pg

State. To state means to answer briefly, ' hS point. Details, examples, and

illustrations are usually omitted a
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Relate. To relat 8 to show relationships by emphasizing the connections

and associationS@Nvarious ideas; how one thing causes or is caused by another;

how things are like or unlike others.
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[ustrate. To illustrate usually means to clarify an idea by presenting a diagram,
figure, or specific example.
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Explain. To explain means to clarify, interpret, or otherwise make clear the
material. Give reasons for differences of opinions or results, and analyze facts,
causes, or trends.
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Summarize. To summarize means to present in condensed form the principal
facts, ideas, or explanations. Details, examples, and 1ill jons should be

omitted.
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